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Wellington City Council Community venue assistance grants application March 2012 
	Organisation name:
	     


Our goals:  this grant helps to provide and improve access to community spaces for community use. The services and activities delivered at these venues must contribute to the Council’s social wellbeing priorities.
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General grants criteria
	1. 
	Your project makes a positive contribution to achieving the Council’s strategic outcomes and points of difference as listed in the Council’s Annual Plan.

	2. 
	The project is Wellington-based and primarily benefits the people of Wellington City.

	3. 
	The applicant is a legally constituted community group or organisation, not an individual or individuals. (Groups may apply under an appropriate umbrella organisation.).

	4. 
	The applicant group provides evidence of  (or, if a new group, systems for): sound financial management, good employment practice (where applicable), clear and detailed planning, clear performance measures, demonstrated ability to report back on past funding as appropriate.

	5. 
	Projects will not be funded for the same purpose more than once in any financial year.

	6. 
	Failure to report adequately on past Council funding can result in a group being considered ineligible for future funding.

	7. 
	The project should be physically and financially accessible either by a wide range of people or by the intended users.

	8. 
	The project should show evidence of community support, collaboration and building partnerships with other organisations (such as letters of support from other organisations/leaders).

	9. 
	The applicant must demonstrate that the project expands the capacity, range or level of similar types of services in the community and that it has involved users in identifying the need for the project.

	10. 
	The principal intent of the project is not for private or commercial financial gain, though such gains may occur as a side effect of the project.

	11. 
	The application must demonstrate an awareness of the Treaty of Waitangi, in particular when involving mana whenua and taurahere.



Community Venue Assistance Grants Criteria

	Community venue assistance is intended to assist with the creating of community space for use by the community, and as a venue where services and activities are delivered that contribute to the social wellbeing focus areas.  

	1. 
	Projects must provide for a multi-purpose community space to run activities that meet the needs of the community. 

	2. 
	Community development and community capability building is a core function of the applicant organisation.

	3. 
	The applicant organisation has a management committee to proactively manage the facility. 

	4. 
	The applicant organisation has an active membership of 20 or more, excluding the committee, and the membership list is available for public inspection.

	5. 
	There is a demonstrable gap or need for the facility. 

	6. 
	The Council does not support similar venues in the local area or suburb. 

	7. 
	The applicant organisation may only receive funding in two consecutive years. 

	8. 
	The maximum grant is for 30 percent of the annual rental or lease cost or $15,000, whichever is the lesser. 

	9. 
	Preference will be given to projects which support multiple user groups. 


For advice regarding eligibility and criteria, please phone a grants advisor on 803 8562.

Your project will be deemed ineligible for consideration if it commences before four weeks after the closing date. It is essential that you have accounted for any previous grants from Wellington City Council.

Completed applications must be received by the Wellington City Council Grants Co-ordinator no later than 5pm, Friday 30 March 2012.

Please post your application or present it to the main reception at the Council buildings, 101 Wakefield Street, Wellington.  Faxed, emailed or late applications are not accepted.
PLEASE ENSURE THAT THIS FORM IS COMPLETED IN FULL. All applications will be acknowledged and applicants notified of outcomes. 
Post application to: Grants Coordinator, Wellington City Council, PO Box 2199, Wellington 6011.


Organisation details

	Organisation name:
	     

	Postal address:
	     

	Street address (if different from above):
	     

	Contact person’s name:
	     
	Role:
	     

	Telephone number/s:
	     
	Email:
	     

	Alternative contact person:
	     
	Role:
	     

	Telephone number/s:
	     
	Email:
	     

	Are you registered for GST?
	Yes    FORMCHECKBOX 
   No    FORMCHECKBOX 

	GST number if registered:
	     


	Bank account no:
	     

	Legal status:
	 FORMCHECKBOX 
  Trust         FORMCHECKBOX 
   Incorporated society       FORMCHECKBOX 
   Limited company 


 FORMCHECKBOX 
  Other – specify:      

	How long has your organisation been operating?

	< 1 year   FORMCHECKBOX 
   1–5 years   FORMCHECKBOX 
   > 5 years   FORMCHECKBOX 




Venue details
	Where is the venue? (Please supply the address, including suburb):

	     

	Does your venue (or the proposed activity) target a specific age group? 

	 FORMCHECKBOX 
  Under 25     

 FORMCHECKBOX 
 Over 60  

 FORMCHECKBOX 
 General

	Total size in square metres: 
	     

	What is this space used for? Give square metre figures.

	Area used as offices: 
	     

	Area used as community meeting space:
	     

	Number of spaces used for community activities:
	     

	Other – specify:
	     

	Shared services (such as kitchen, corridors and toilets): 
	     


	Does this building have a current warrant of fitness?    
	Yes    FORMCHECKBOX 

No    FORMCHECKBOX 


	Does the building have ramped access?
	Yes    FORMCHECKBOX 

No    FORMCHECKBOX 


	If no please explain:

	     


	What is the total rental per annum?*   
     
	$     

	List expenses if applying for specific costs**:
	       

	Amount requested for rental:
	$     

	Amount requested for specific costs:
	$     

	Total amount requested:
	$     

	Do you expect any significant changes to your rent in the next two years?
	Yes    FORMCHECKBOX 

No    FORMCHECKBOX 


	If yes, please explain:
	     

	Do you receive any other external funding towards your rent?
	Yes    FORMCHECKBOX 

No    FORMCHECKBOX 


	If yes, please explain:
	     

	*Attach confirmation of this amount – eg your rental or tenancy agreement, letter from the landlord. If you are GST registered show the rent cost excluding GST. If you are not GST registered the rent amount should include GST.

**Attach written quotes for listed expenses.


Type of grant requested
	(This is the same as your application form)


	 FORMCHECKBOX 

One-off grant (either rental assistance or specific costs).

	 FORMCHECKBOX 

Two year contract (for rental assistance only)*.

	*If you receive a two-year contract, the second year’s grant will be paid once you have reported back on the previous year’s grant.

The amount will be fixed for two years, but if your rent increases in this time you will have the option of cancelling the contract and reapplying for a different amount. 



Evaluation criteria (see application guide for more information)
	What is the key purpose of your organisation?

	     

	What type of community space will you provide? (eg hall space, active recreation space, meeting space)

	     

	What evidence do you have of the need for additional community space in your area?

If you have not received any WCC grants in the last three years provide at least one letter of support from an established organisation.

	     

	How will you maximise the effectiveness of the venue as a community space?

	     

	Where are your target users located? Please use percentages.

	 FORMCHECKBOX 

Local suburb        %
 FORMCHECKBOX 

Other parts of the Wellington ratepaying area (includes Tawa, not Hutt Valley or Porirua)        %

 FORMCHECKBOX 

Other parts of Wellington region        %

	Do you work in partnership with other community groups or government agencies?
	Yes    FORMCHECKBOX 

No    FORMCHECKBOX 


	If yes, briefly describe the relationship/s?

	     

	Do you act as an umbrella organisation for other community groups?
	Yes    FORMCHECKBOX 

No    FORMCHECKBOX 


	If yes, please list the groups:

	     

	How do you measure your services and user satisfaction with these groups?

	     



Advertising
	How will you advertise your project? What steps have you taken, or will you take, to reach your target audience / client base?

	     



Funding
	How are your services normally funded (eg user fees, member subscriptions, central government, grants and sponsorship)?

List your top three sources of income over the past year. If you receive central government funding towards this project, please explain what this funding covers.

	     

	List all grants received by your organisation in the past two years from Wellington City Council, or note where these are listed in your accounts.

	     

	Financial summary from latest annual accounts: (copy attached)

	Summary for financial year ending:        
or period from        to      

	Income:

	$     

	Expenditure:
	$     

	Surplus (deficit):
	$     

	Funds in hand: 

	$             at            

	Indicate if any of the funds in hand are tagged for specific purposes:

	     

	Do you expect any significant change in your organisation’s financial circumstances in the next 12 months? 

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
  No

	If yes, please explain:

	     



Checklist – attachments required (see application guide for more details)
 FORMCHECKBOX 

Evidence of rent paid – ie a copy of your tenancy agreement or letter from your landlord. This should specify whether GST is included.

 FORMCHECKBOX 

Include written quotes for specific costs (if applicable).

 FORMCHECKBOX 

A copy of your most recent annual accounts. 

 FORMCHECKBOX 

A printed (encoded) bank deposit slip for us to use if your application is successful (handwritten forms are not accepted). 

 FORMCHECKBOX 

Letter/s of support from a reputable established group associated with your project (if you have not been funded by WCC in the last three years).


Declaration
	I am authorised to act on behalf of the organisation named above. The information supplied here and in the attached application is correct, and I consent to the information contained in our application being made available to the public. This consent is given in accordance with the Privacy Act 1993.

	Name
	     

	Signed
	
	Dated
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