
COMMUNITY HALLS
Ngaio Town Hall

Thank you for choosing to hire a 
Wellington City Council Community 
Hall. The Community Halls serve 
local communities by providing 
access to low cost, large facilities 
for hire. There are fi ve throughout 
Wellington City that provide space for 
functions, meetings, sports activities 
and hobby groups. They help build 
a sense of community and are 
subsidised to ensure they remain 
accessible and affordable to a broad 
cross-section of local communities.

Community Halls are run by City Communities, 
Wellington City Council. The locations are:

Ngaio Town Hall
Corner of Ottawa Road and Collingwood Street, Ngaio

Khandallah Town Hall
11 Ganges Road, Khandallah

Vogelmorn Hall
11 Vennell Street, Brooklyn

Linden Social Centre
10 Linden Avenue, Linden

Band Rotunda
245B Oriental Bay, Wellington

Contact
The Community Halls Coordinator
Phone: (04) 803 8183
Postal Address: Wellington City Council, PO Box 2199, Wellington
Email Address: communityhalls@wcc.govt.nz

After hours emergency enquires 
should be directed to (04) 499 4444

For information regarding 
Community Halls, contact:
The Community Halls Coordinator
Phone: (04) 803 8183
Postal Address: Wellington City Council, PO Box 2199, Wellington
Email Address: communityhalls@wcc.govt.nz

IT HAS A STAGE, KITCHEN, AND DROP-IN 
CENTRE AND IS SUITABLE FOR COMMUNITY 
FAIRS, PRESCHOOL AND AFTER SCHOOL 
GROUPS AND OTHER RECREATION AND 
LEISURE ACTIVITIES. 
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Fire safety and 
evacuation procedures
Please make yourself (Hirer) and your organisation familiar 
with the:

•  fi re evacuation process (detailed in booking form)

• fi re exits 

• acknowledgment of nominated Fire Wardens 

• acknowledgment of those in the group who 
require assistance 

• the location of the fi re extinguishers, fi re hose 
and alarm switches.

Please be aware that:

• the Community Halls do not provide:

1. First Aid kits

2. Cutlery, utensils or plates 

3. Cleaning products and equipment

4. Rubbish bins and collection.

• booked times must be adhered to at all times

• liquor is permitted subject to compliance with the 
application for a Special Licence, and that it will remain 
under the strict control of one responsible adult throughout 
the booking. (please allow up to 25 working days)

• smoking is not permitted inside the premises

• music needs to be turned off by 12pm 

• if the hall is used for a social function the local police 
must be informed 

• social functions are followed by security check 
and lock up at $25 

• if additional cleaning is required it will be at the Hirer’s 
cost or deducted from the bond.

COMMUNITY HALL HIRE CHECK LIST
Before exiting the building please complete the checklist 
to ensure that:

 Fire/emergency exits are clear 

 All exterior doors are locked

 All exterior windows are locked

 All heaters are switched off

 The main power switch for the oven is switched off

 The main power switch for the zip is switched off

 The refrigerator is left turned on

 All lights are switched off (including stage 
if applicable)

 Any furniture used/moved is returned to the 
appropriate storage place

 The hall is clean and tidy. (Floors must be swept 
and mopped and carpet vacuumed)

 All rubbish is cleared and taken away from the 
hall and outside surrounding areas by the Hirer.

Please hand this form in when returning 
the hall key.

This form will be required to be completed and 
signed in order to receive bond reimbursement.

Name:

Organisation:

Sign:

Date:

NGAIO TOWN HALL
The Ngaio Town Hall is located on the corner of Ottawa 
Road and Collingwood Street, Ngaio. It has a stage, kitchen, 
and drop-in centre and is suitable for community fairs, 
preschool and after school groups and other recreation 
and leisure activities. Currently it is also home to the 
Ngaio badminton and table tennis clubs as well as 
the Ngaio Toy Library. There is disability access.

Parking
Shared off street parking 

Disabled Access
• Ramp to front entrance 
• Disabled access to toilets 
• 2 disabled car parks (in front of library) 

Hall capacity
200-250 people max

Measurements
Kitchen: 7.5m length, 3m width
Stage: 5.5m length, 4.5m width
Main Hall: 17.8m length, 10.5m width 

List of facilities and equipment 
found at the Ngaio Town Hall
• Tables – 16
• Chairs – 100
• Oven – electric
• Fridge (small)
• Zip/hot water cylinder
• Phone

Additional hire instructions
•  Trestle tables – are stored in the room to the left 

of the hall entrance
•  Chairs – please stack at the back of the hall
•  Lights and heater switches – located on the 

left of the doors of the main entrance.

TE
AR

 H
ER

E
TE

AR
 H

ER
E

TOILETS
Female

TO
IL

ET
S

M
al

e

STAGE

STORAGE

STORAGE

RAMP

RAMP

CAR PARK

DROP IN CENTRE 

LIBRARY

CHILDCARE CENTRE OUTDOOR PLAY AREA

CHILDCARE CENTRE

STORAGE

TOY 
LIBRARY

CHAIRS

 1

2

2

2

2

LIGHTS

EXITS

FIREHOSE

FIRE EXTINGUSIHER

FIRE ALARMS

 1

2

N
G

A
IO

 H
A

LL
 /

 1 
O

tt
aw

a 
R

d 
or

 C
nr

 O
tt

aw
a 

R
d 

&
 C

ol
lin

gw
oo

d 
S

t

FLOOR PLAN
KITCHEN

2

TABLES



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /sRGB
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness false
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile (None)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages false
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 72
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.00000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 1.30
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages false
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 72
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.00000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 1.30
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages false
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 72
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.00000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<
    /ENU ([Based on '[Press Quality]'] Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /BleedOffset [
        0
        0
        0
        0
      ]
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MarksOffset 6
      /MarksWeight 0.250000
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PageMarksFile /RomanDefault
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
    <<
      /AllowImageBreaks true
      /AllowTableBreaks true
      /ExpandPage false
      /HonorBaseURL true
      /HonorRolloverEffect false
      /IgnoreHTMLPageBreaks false
      /IncludeHeaderFooter false
      /MarginOffset [
        0
        0
        0
        0
      ]
      /MetadataAuthor ()
      /MetadataKeywords ()
      /MetadataSubject ()
      /MetadataTitle ()
      /MetricPageSize [
        0
        0
      ]
      /MetricUnit /inch
      /MobileCompatible 0
      /Namespace [
        (Adobe)
        (GoLive)
        (8.0)
      ]
      /OpenZoomToHTMLFontSize false
      /PageOrientation /Portrait
      /RemoveBackground false
      /ShrinkContent true
      /TreatColorsAs /MainMonitorColors
      /UseEmbeddedProfiles false
      /UseHTMLTitleAsMetadata true
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [72 72]
  /PageSize [612.000 792.000]
>> setpagedevice


